
BOROUGH OF LEONIA Form ZPO1

January 2017

Date: 312BROAD AVENUE

LEONIA, NEW JERbEY 0?605

BUILDING DEPARTMENT
PHONE (2ol) 592-5780

Check #:

APPLICATION FOR ZONING PERMIT
NO OCCTJPANCY IS PERMITTED PRIOR TO THX ISSUANCE OT THE REQTJIRED ZONING PERMIT

coMpLETE ALL REQUESTED INFORMATION - PLEASE PRINT OR TYPE - ILLEGIBLE FORMS WILL NOT BE ACCEPTED

Permit #:

BLOCK

LOCATION INFORMATION

LOT ZONE DISTRICT

WORKSITE LOCATION

EMAIL ADDRESS

OFFICE USE ONLY

APPLICATION DEEMED COMPLETE

BY, _ DATE;_
ZONING
CONTROLNUMBEBi----

ZONING PROPOSAL

EXISTING USE OR LAST USE OF PROPERTY E SINGLEFAMILYI TWOFAMILY D MULTIFAMILY

n NON-RESIDENTIAI G)eLAIN)

(pRoposED usE, CoNSTRUCTION, WORK OR TNSTALLATION USE ADDITIONAL SHEET IF NECESSARy TO FULLY g$r*w uc peorcr)

PROPERTY OWNER INFORMATION

NAME OF PROPERTYOWNER

NAMF OF PRINCIPAL OFFICER

OWNERHOME ADDRESS

CITY

PIIONE

STATE ZIP CODE

FAX

EMERGENCY CONTACT PERSON

APPLICANT INFORMATION

NAME OF APPLICAI{T

APPLICANTHOMEADDRESS

CITY STATE 

- 

ZIP

DAYTIMETELEPHONEN# FAX

BUSINESS IIIFORMATION

LEGALNAME OFBUSINESS

NAME BUSINESS TRADINO AS

NAME OF PRINCIPAI OFFICER

EMERGENCY CONTACT PERSON TELEPHONE



BOROUGH OF LEONIA
BUILDING DEPARTMENT

APPLICATION FOR ZONING PERMIT

NLTMBER OF EI,fLO\aEFS .

ARFAS OF Al-L OT}IER USES

( List all other uses, businesses, tenants,

etc. and the areas ofeach use when
there are multiple uses on the property.

Attach separate sheet if necessary. )

TOTAL NT,MBER OF PARKING SPACES ON SITE

BUSINESS TNFORMATION (CONT.)

AREA OF THIS BUSINESS USE (SQUARE FEET )

TYPE OF ZONING PERMITIS) REQUESTED

( Cbeck all items that apply to this project )

APPLICATION TI?ES

CERTIFICATE OF USE (}'{EW BUSNESS)

HOME PROFESSIONAL OFTICE
N NEWBUILDING
n ADDITION
E ALTERAflONS ( Without

modifi cation lo exisling
building footprint )

rr SWIMMING POOL

fi nrrnnn-icwALL

n
tr
I-'I HOMEOCCUPATION
f TEIVFORARY USE
F psNcp
H oruwwev
H srmn
fi rerwonenY ToILET FAcILITY

HAS THIS PROPERTYEVERBEEN THE SUBJECT OFANYPRIOR APPLICATION BEFORET}IE ZONINGBOARD OF

ADTSTMENTORTHEPLAI.ININGBOARD? tr YES tr NO (IfYes'attachinformationontledate',natureand

disposition ofsuch applications )

OWNER AUTHORIZA TION
and conditionsI hereby authorize the submission of this application and agree to bind myselfto any terms

sripulated to and agreed by and between said applicant and the Borougb ofLeonia ln the coutse ofapproval of

this application for zoning pennit. I also grant permission to the Building Department staff to enter upon the

properly for purposes ofevaluating this application.

SIGNATTIRE OF PROPERTY OVTNER

APPLICANT'S CERTIFICATION

I hereby certify that I have been authorized by the propely olmerJo make this application, that all information

coutained herewith i, t ueand complete and accuratety aeic*Ues the existing andproposed uses of the subject

piop*rty I understand that if any ofth" ubou" statemlnts or information is false, misteading or omitted, I will

fe subjlct to penalry and revocation of the issued permit in accordance with

of tbe Borough of Leonia Development Regulations.

SIGNATURE OF APPLICANT

OFFICEASEONLY

S{IBMITTED INITIALSREQUIRED DOCUMENTS

APPLICATTON TORM
PROPERTY SURVEY
PROPOSED SITE PLA}.I
PROPOSED FLOOR PLAI'{SIELEVATIQNS
HiSTORIC PROPERTY
PREVIOUS APPROVAIS / VARTANCES

APPLICATIONFEE

tr
tr
trilg
tr
tr

Approved by: Date:

DATE



BOROUGH OF LEONIA
BUILDING DEPARTMENT

APPLICATION ZONING PERMIT

OFFICE PROCEDARES FOR PERMIT PROCESSING

Zoning approval is the first step required in the establishment of a new business, construction of a new building

or addition or installation of sheds, driveways and fences. Most activities which involve use of a properly or

changes to the physical nature of a property will require zoning approval. Check with the Building Departrnent

befor-e you begini project or activity to confirm if zoning approval may be required. The Building DeparFment

is charged witl tire responsibility cfenforcing the municipal Development Regulations' These regulations

have bJen developed to guide the appropriate use oflands and to ensure the health, safety and general welfare of
people living, working and visiting the Borough of Leonia.

To begin the process, obtain a copy of an Application for Zoning Permit from the Building Deparfment office

or online at the borough website at www.leonia4j.gov, Complete this application and submit it along with all

required documents ana *" application fee to the Building Department during normal business hours. Be

advised that incomplete applilitions will not be accepted. You may check on the status ofyour application by

calling the Building Deparfment at (201) 592-5780. Have your ZoningControl Number available.

This number will be given to you at the tirne the application is received'

The Zoning Officer and Assistant Zoning Officer are available to provide information concerning the

Township's Development Regulations. It is recommended that you make an appointment early in your project

to discusi required approvals, details ofyour particular proposal and to avoid unnecessary delays' The

information providea is not to be taken as legal advice nor shall it be binding on the Township. Al1 applicants

are urged to leek their own legal counsel on matters pertaining to their particular projects.

ASer the Application for Zoning Permit has been reviewed, you will be notified by telephone if it has been

approved or by mail if it has been denied. Once an application has been deemed complete and the zoning review

performed - with the application either denied or approved - any subsequent revision to that application will
require a resubmission fee.

The Property Survey submitted with the application must accurately reflect the existing conditions of tbe

properfy at the time the application is made. The suwey must be completed by a surveyor' licensed in the State

of NewJersey, drawn to liale and may not be distorted by copy machine or facsimile transmission. This survey

must show ali physical improvements on the properly including, but not limited to, buildings, driveways,

walkways, s*i*ming pools, deeks, fences, patios, parking lots, sheds, etc. A site inspection will be made by the

Zoning 
-Staffto 

confiA the accuracy of the survey. Inaccurate surveys will be reason to deem an application

incomplete. Zonngreview will not proceed until submission of an accwate survey.

A Site Plan is required whenever any change to the physical improvements of the properly is proposed. When a

Site Plan is required, this plan must show all aspects of the proposed project including, byt n9t limited to, new

and altered buildings, driveways, walkways, swirnming pools, decks, fences, patios, parking lots, sheds, etc.

This plan must be drawn to scale and indicate dimensions of all proposed buildings along with setback

dimensions from all buildings to all properly lines.

Proposed Floor Plans and Building Elevations must be subrnitted for all projects involving construction

beyond the fooprint of an existing structure, These documents must also be submitted for establishing or

-6airying any non-residential use. Additional information necessarl to ulderstand the proposal, such as a

narrativelescribing a business activity, manufachrer's product literatrue showing an item to be installed or built,

or photographs of existing site conditions should be submitted.

At the end of a construction project andlor before the start of new business activities, a Final Inspection will be

made by the Zoning Staffto veri! compliance with the provisions of the Development Regulations and any

conditions of the Zoning Permit.

Daniel Melfi
Zoning Officer
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BOROUGH OF LEOMA
BUILDING DEPARTMENT

APPLICATION FOR ZONING PERMIT

ZONING WORKSIIEET

WORKSITE LOCATION

BLOCK LOT ZONE DISTRICT .-

LOTAREA SQUARE FEET

MAXIMT'M BUILDiNC COVERAGE - % OF LOT AREA: SQUARE FEET

SQUARE FEET
MAXIMUM LOT COVERAGE - % OF LOT AREA:

DATE
PERSON COMPLETING WORKSHEET

ITEMDESCRTPTION
EXISTING AREA
(SQUART FEET)

PROPOSED AREA
(SQUARE FEET)

REIVIARKS

1. BT'ILDINGFOOTPRINT

2. DETACHEDGARAGE

3. ROOFED PORCbIES, PAIIOS,
DECKS AI.ID BREEZEWAYS

4. STORAGESHEDS

5. OTHERACCESSORY

6, DRTVEWAYS AND PARKING
AREAS

7. OPENSNTRESANDSTEPS

8, OPEN PATIOS, TERRACES
AND DECKS

9. VTALKWAYS

10. SWMMINGPOOLS

II. OTHER

12. OT}IER

BIJILDING COVERAGE
(ADDTTEMS I TIIROUGHS)

S.F

%

s.F
o/o

DIVIDE T}IE TOTAL SQUARE TOOT
AREABYTIIE LOTAREATO
DETERMINE T}IE % OF COVERAGE

LOT COVERAGE
(ADDITEMS l THROUGH 12}

S.F.

%

S.F.

Yt
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BOROUGH OF LEONIA
BUILDING DEPARTMENT

APPLICATION FOR ZONING PERMIT

INSTRUCTIONS FOR COMPLETING THE ZONING WORKSHEET

All information requbsted on the Zoning Worksheet must be submitted in order for the Zoning Permit
Application to be deemed complete. lf an Applicant is unable to perform these calculations, the Applicant may

need to obtain the assistance of an architect, engineer or surveyor.

The Maximum Building Coverage and Maximum Lot Coverage for each Zone District can be obtained from the
Zoning Staff at the Building Department offices or in the Development Regulations section of the Town Code

available on the Borough's website at www.leoniani.gov. Multiply these percentages times time lot area to
determine the maximum coverage in square feet. The definitions of both Building Coverage and Lot Coverage
are contained in the Leonia Borough Code.

Maximum permissible building coverage is 25%

Maximum permissible lot coverage is 25%

Maximum permissible totolcombined coverage is 50%

Ordinonce # 2020-6 Lot Coveroae Exception

Lots 6000 square feet in oreo or less ond hove a detoched garoge in the reor yord,

only 50% of the driveway located behind the front building fagade of the dwelling

sholl be counted os lot coveroge.


